
Library Support for International Collection Development Trips
Policy Statement:

The University Library provides support for the acquisition and processing of materials required to support the research and teaching mission of the University. In most cases, these items are available through vendors or distributors located or conducting business in the United States. In cases where vendors are located abroad, the vast majority offer services to libraries in the United States. However, there exists a long tradition among research libraries of supporting buying trips that provide subject experts with an opportunity to identify and acquire resources that are not easily acquired from the United States. 
To better support the disciplinary needs of scholars, the University Library endeavors to provide support for a limited number of collection development trips. To maximize its resources, the University Library seeks to partner its resources with those of programs and centers on campus. Pending availability of funding, the University Library will typically contribute funds to supplement the travel and acquisition costs associated with up to one buying trip per fiscal year. It is the University Library’s intention to distribute this support in an equitable manner – not excluding repeat trips in support of a particular center or programmatic area, but not necessarily encouraging them at the expense of other disciplinary needs.  

The purpose of an international collection development trip must be to acquire materials for the University Library’s collections; therefore, University Library support for such trips will be limited to University Library personnel. Combining the buying trip with either vacation time or conference attendance is allowed, if coordinated with the University Library and the appropriate units within the University Library (see International Collection Development Trip Support & Leave Request Form). 
Identification of support for book buying trips shall be made annually through an application process approved by the University Librarian or designate. At present, this includes a review convened by the AUL for Collections and Technical Services that includes the Head of IAS, the Acquisitions Librarian, and two members of the Library faculty. This application will be made in late spring for travel to take place between July and March of the following fiscal year. This timeline serves to ensure both travel and book acquisition funds are expended within the fiscal year while also working within the Title VI NRC grant budget years. Off-cycle applications will be reviewed and supported only if funding is available and expendable. 
Prior to travel, the University Library requires completion of a documented understanding between the University Library and sponsoring department or program. The librarian receiving approved travel will be expected to make appropriate arrangements with the University Library’s Office of Collections, Business Office, and Acquisitions and Cataloging Services Unit to ensure that all required documentation, spending arrangements, and procedural requirements are resolved well in advance of projected travel dates. In addition, successful applicants will be required to comply with all existing and evolving University, State, and Federal requirements associated with such travel, including, but not limited to, University work policies, export control, and customs. When travel is supported through external funding, the approval process needs to also comply with the granting agency.  If federal funds are used, the librarian will be responsible for ensuring compliance with the Fly America Act prior to the purchase of flights.  In addition, the traveler is required to adhere to campus international travel policies, paying close attention to policies regulating travel to countries with State Department Travel Warnings, the requirement to register with the US Embassy, and the need for registering for travel insurance.  Further information on these travel policies and procedures are available on the Library Staff Website, Travel Procedures page (https://www.library.illinois.edu/staff/travel-procedures/).
Prior to travel, it is the responsibility of the subject specialist to familiarize themselves with any customs-related issues associated with acquiring said materials. Likewise, subject specialists should be cognizant of the cultural implications of what they are acquiring, the impact of their purchasing on local cultural patrimony, and the potential for such acquisitions to negatively impact the image or reputation of the University of Illinois at Urbana-Champaign. 
Upon completion of the trip, it is expected that a report will be provided to the University Library regarding the materials acquired. As an agent of the University of Illinois at Urbana-Champaign, the sponsored librarian is responsible for appropriate documentation of all travel-related expenses upon completion of the trip. Any costs associated with travel conducted without pre-approval may not be eligible for reimbursement. Additionally, reimbursement may require translation services of the buying agent for invoices not-readily understandable by individuals not conversant in the language in question. The individual requesting reimbursement will be responsible for providing this service. 
  

Related Resources:

Overseas Collection Development Trip Support & Leave Agreement
Overseas Collection Development Trip Application Form
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