Administrative Council
Monday, February 19, 2024; 1:30-1:55 p.m.

Attendees:  Mary Laskowski, Susan Breakenridge, Merinda Hensley, Karen Huck, Tom Teper, Tracy Tolliver, Chris Prom, Joanne Kaczmarek, Joseph Lenkart, Kirstin Johnson, Michael Norman, Mike Dickinson, Tim Newman, Victor Jones, Mary Schlembach, Beth Lewis (recording)

Absent: Sara Holder, Lisa Romero, David Ward, Claire Stewart

1. Process for SIE approval 
a. Work for which you compensated.  This includes special projects for other units outside of the library job description “umbrella” which are internal to the university.  
b. https://docs.google.com/document/d/16YQXd0klpUmk4SsiBt85x8FIDkmSRdwppKLeeJjQe9I/edit?usp=sharing
2. Key Control and Access Authorization Policy – Final Review
a. Document updated as per everyone’s comments
b. Add to BOX folder & make it editable (comments highlighted)
c. https://uofi.box.com/s/1jx7g6m2porktxc9ijq88vemdh17q9oj
3. Walk-on topic
a. Use box for non-confidential information – when to use G: drive vs. BOX?
b. Set up BOX TEAMS FOLDER for AC items
