MINUTES
Library Building Project: Special Collections Working Group
July 16, 2020
Via Skype

Present:  Joanne Kaczmarek, William Maher, Tim Newman, Tom Teper, Lynne Thomas
Note Taker: Wendy Wolter

Joanne opened the meeting stating that the reason for this extra meeting is to discuss the functional elements of the common spaces.  Items of discussion included:
· How will the spaces function?
· What is the expected number of patrons per area?
· How will the processing space be used?
· Do we have the correct square footage planned for each space?

Joanne would like to present to the F&S Project Manager a “functions” document that explains the Specials Collections processes, not just square footage needed for each space.  The group discussed looking at the Reading Room use cases.

Joanne shared a table that she created from the Conceptual Design drawings.  The table shows the space name, function of the space, square footage needed, and the users of the space.  Tom pointed Joanne to a similar document in the Conceptual Design documents. The group discussed each space and made notes of changes needed.  Joanne will share the document with the group after the meeting.  The committee meets with Dennis Craig next Tuesday to further discuss functional elements of the space.


